[TPUHATO
petenrem O6uero coopanun pabOTHUKOB
MAOY «COIII Nod»

[porokon Ne 1 Ne 1
otr« &Y »  0f 20/9 .

YTBEPXJIEHO
[Ipukasom aupexropa MAOY «COIII Ned»

Ne LE[
or«dd»  Of 2012r.

HHPCKWLU Ned»
/ A.A.AcanHoB
7,8 .~y

MNOJIO)KEHHUE
0 nopsiake pa3paboTKH, NPHHATHS H YTBEPKAEHHS JIOKAJIbHbIX AKTOB
MYHHIHNAJbHOr0 aBTOHOMHOT0 00111€00pa30BaTe/IbHOIO YUpesK/AeHUs!
“Cpenusisi 00umeodpa3oBaTeibHas mkoja Ned4”

[".HaGepexHbie YenHbl



Ionoxkenue o mopsiike pa3padoTKu, NPUHATHS U YTBEPKIEHUS JIOKAIbHBIX
AKTOB MYHUIIUNIAJILHOT0 ABTOHOMHOTI'0 00111e00pa30BATEeILHOT0 YUPeKIeHUsA
«Cpennsisi 00meodpa3zoBaTebHast MIKO0JIa Nedy

1. O0mme mos10KeHUs!

11. Hacrosmmit  Ilopsimoxk  pa3paOOTKu, TOPUHIATHS M YTBEPKACHUS
JIOKAJIbHBIX HOpPMAaTHBHBIX akToB (nanee - I[lopsmox) MyHUIIMNAIBHOTO aBTOHOMHOIO
ob1eoOpazoBaTeabHOTO yupexaeHus «CpenHsst oOrieoOpazoBaTenpHas 1ikoma No 4y
(manmee - MAOY) paspabotan B cooTBEeTCTBUU cO cTatbeid 30 denepanbHOro 3aKoHa OT
29.12.2012 Ne 273-®3 «OO6 o6pazoBanuu B Poccuiickoit ®eneparuu» u YcraBoM
MAOY.

12. Hactosmmii Ilopspok ompenensieT OCHOBHbIE TpeOOBaHMS K IPOLEAYpe
pa3pabOTKU MPOEKTOB JIOKAIbHBIX HOPMATUBHBIX AaKTOB JOJDKHOCTHBIMHU JIHMIIAMHU
MAOY, nopsaky uX HIpHUHITHS, YTBEP)KIEHHSA, BHECEHHMS B HHUX JOINOJHEHUH H
WU3MEHEHUMN.

2. IlonsiTHE JTOKAJIBbHBIX HOPMAaTHBHBIX AKTOB

2.1. JlokanpHBIi HOPMATUBHBIA aKT — 3TO HOPMATHUBHBIA MPABOBOM JOKYMEHT,
coJlep Kallluii HOPMBI, PErylupylooliue oOpasoBarenbHble oTHOIIeHHs B MAOY B
Mpeaenax CBOCH KOMIIETEHIMH B COOTBETCTBHH C 3aKOHOJATENHCTBOM Poccuiickou
denepaunu, B MOPSAIKE, yCTaHOBIEHHOM YcrtaBoM MAOY.

2.2. JlokanpHBIA  HOPMATHBHBIA  aKT -  JIOKYMEHT, coaepKalun
oOmieo0s3aTeNIbHbIE TIpaBUa TOBEACHUS JJI BCEX WIM HEKOTOPBIX YYaCTHHKOB
00pa3oBaTeIbHBIX OTHOIICHUH, pPACCUMTAHHBIM Ha HEOJHOKPATHOE MPUMEHEHUE,
INPUHATBIA B YCTAHOBJIEHHOM HOPSAJKE COOTBETCTBYIOIIMM KOMIIETEHTHBIM OpPTraHOM
yrupasieHuss MAOY u yTBepKIeHHbIN TpuKa3zoMm aupekropa MAOY.

2.3.JlokanpHbie HOpMaTHBHBIE akThl MAQOY neiCTBYIOT TOJBKO B TIpenenax
JaHHOW 00111e00pa30BaTEIbHON OPraHU3allMi U HE MOTYT PeryJupoBaTh OTHOLIEHUS BHE
e€.

2.4. JlokanpHble HOPMATHBHBIE AKTHl, COOTBETCTBYIOIIHE BCEM TPEOOBAHUSIM
3aKkoHO/AaTeNbcTBa PD, SBIAIOTCS 00sA3aTENbHBIMU K MCIIOJIHEHHIO BCEMU YYaCTHUKAMU
00pa3oBaTeIbHBIX OTHOIICHUA.

2.2. Hopwmsl (mpaBuiia), yCTaHOBIIEHHBIE JIOKAJTbHBIMH HOPMATHUBHBIMH aKTaMH,
npelHa3HaueHbl I PEryJIHpoBaHUs  00pa30BaTENbHOW,  MPOM3BOICTBEHHOM,
yIpaBleHYecKo, (PUHAHCOBOM, KaapoBOH M WHOW (YHKIIMOHAIBLHON JESTEILHOCTH
BHyTpu MAOY.

3. Buabl JI0KaJIbHBIX HOPMATUBHBIX AKTOB

3.1 Ha ocnoBanmu Hactosmiero I[lomoxxenns B MAOYVY paspabareiBaroTcst U
NPUHUMAIOTCS CIIEYIOIINE JTOKATbHbIE aKThI:

3.1.1JlokanbHble HOPMATUBHBIE AKThHI, PETJIAMEHTUPYIOIIUE  OpPTraHU3aI[MOHHbIE
aCIIEKTHI aeaTesibHOCTH MAOY

3.1.2. JlokanpHble HOPMATUBHBIEC aKThl, PETIAMEHTUPYIOIINE MOPAIOK YIIPABICHUS
MAOY

3.1.3. JlokanbHble HOpPMAaTHBHBIE AaKTHI, perIaMEHTUPYIOLIME  OpPTraHU3aLUIO
00pa30BaTeILHOTO MpoIecca

3.1.4. JloxanbHble HOPMATHBHBIE AKTbl,  PETVIAMEHTUPYIOLIUE OLEHKY U Y4YeT
00pa3oBaTeNIbHbIX JOCTUKEHUHN yUyaIIuxcs



3.1.5. JlokanpHble HOPMATHBHBIC aKTHI, PETIIAMEHTUPYIONUE OPTaHU3AIUIO
BOCIIUTATEIILHOW PabOThI

3.1.6. JIo/mKHOCTHBIE HHCTPYKIIUHA PAOOTHUKOB

3.1.7. JlokanpHble HOpPMATUBHBIE aKThl, PETIAMEHTUPYIOIIHE OIUIaTy Tpyda
pabOTHHKOB

3.2. [lepeyeHb BHIOB JIOKQJIBHBIX HOPMATHUBHBIX aKTOB HE  SIBIISCTCS

ucuepneiBaroiimM, MAOY umeer npaBo pa3zpadaTeiBaTh, IPUHUMATh U YTBEPKAATh UHbIE
JIOKaJIbHbIE HOPMATUBHBIE AKTHI.

4. Pa3zpa0oTKa JIOKAJbHbIX HOPMATUBHBIX AKTOB

4.1 TloaroToBka JIOKaJIbHOIO HOPMATHUBHOIO aKTa BKIIOYAET B ceOd HM3ydeHUE
3aKOHOJATENBHBIX M MHBIX HOPMAaTMBHBIX AaKTOB, JIOKaJIbHBIX akToB MAOQY,
PErIaMEHTUPYIOIINX T€ BOIPOCHI, KOTOPHIE IIPEAIIONATAETCS OTPA3UTh B IPOEKTE HOBOTO
aKTa, U Ha 3TOM OCHOBE BBIOOp €ro BHJA, COJIEPKAHMS M TPEICTaBICHHE €ro B
NUCbMEHHOM hopme.

4.2. IIpoekT JIOKaIbHOTO HOPMATUBHOT'O aKTa TMOJUIEKHUT 00s3aTeIbHON MPaBOBOM
DKCIIEPTH3E U MPOBEPKE Ha JUTEPATYPHYIO IPAaMOTHOCTh, KOTOpbIE NmpoBoAsTcs MAOY
CaMOCTOSTENBHO, JTUOO0 C y4aCTHEM NPUBJICYEHHBIX CIIEIUATUCTOB.

4.3. JlokanpHBI HOPMATUBHBIA aKT, HE MPOLIEIIINI PAaBOBYIO HKCIIEPTU3Y, HE
HOJIJIEXKUT PACCMOTPEHUIO U TIPUHATHIO

4.4. TIpoeKTbl JOKaJIbHBIX HOPMATHBHBIX aKTOB pa3palOaThIBAIOTCS MO PELICHHUIO
mupektopa MAOY, 3amectureneil AMPEKTOpa, KOJUIETHAIBHBIX OPIraHOB YIPAaBJICHUS
MAOY. IlpeanoxeHuss o pa3pabOTKe JOKAJIbHBIX HOPMAaTUBHBIX aKTOB MOTYT OBITbH
BHECEHBbI JIIOOBIM YYaCTHMKOM OOpa30BaTeIbHBIX OTHOIICHHWH, a TakKe TIpynmnon
YYaCTHUKOB 00pa30BaTebHBIX OTHOIICHUH.

4.5. JlokanbHble HopMaTHBHbIE akThl MAOY Moryr npuHUMaThCs OOLIMM
coOpaHueM KOJIJICKTUBA, IIelarOrMuYeCKUM COBETOM B COOTBETCTBUH ¢ ycTaBoM MAOY —
0 MPEeAMETAM UX BEACHHUS U KOMIIETEHLIUU.

4.6. Ilpu npuHATUM JOKAJIBHBIX HOPMAaTHBHBIX AKTOB, 3aTparvBaroIMX IpaBa
00y4aronMxcsi, YYUTHIBAETCS MHEHHE COBETOB OOYYarOIIMXCS, COBETOB pPOIMTEICH,
NpEeICTaBUTEIbHBIX OPraHOB oOydaromuxcs. [Ipu NpUHATHM JTOKATbHBIX HOPMAaTHBHBIX
aKTOB, 3aTparMBarOlMX TMpasBa coTpynIHUKOB MAOQOY, yuuThIBa€TCS MHEHUE
npodcorozroro komurera MAOY.

4.7. Dtamnbl pa3pabOTKU MPOEKTOB JIOKAIBHBIX HOPMATUBHBIX aKTOB!

4.7.1. OnpeneneHue Kpyra BOIIPOCOB, O KOTOPBIM TpeOyrOTCS pa3paboTka,
NPUHITHE U YTBEP)KIECHUE JIOKAJbHBIX HOPMATUBHBIX aKTOB.

4.7.2. Coznmanue  pabouedt  rpymmel 1O pa3pabOTKe  JIOKAJIbHBIX
HOpMAaTUBHBIX akTOB. CocTaB paboueil rpymmbl ONpenensercsl Mo PeleHuI0 AUPEKTOpa
MAOY, xomiernanbHbix opranoB ynpasienuss MAQOY. CoctaB paboueit rpymibl, CPOKU
U TIOPSI0K ee padoThl 3aKperusieTcs B mpukase gupekropa MAOY.

4.7.3.Ha3HaueHne OTBETCTBEHHOTO PYKOBOAMUTENS paboueld TIpynmbl, KOTOPBII
OyZeT KOOpAMHUPOBAaTh JIEUCTBUSA YYACTHUKOB M KOHTPOJUPOBATH YCTAHOBJICHHBIC
CPOKH pa3pabOTKH JTOKAJIbHBIX HOPMAaTUBHBIX aKTOB.

4.8. [lesTenbHOCTh pabouell TrpymIbl MO pa3paboTKe NPOEKTa JOKAJIbHBIX
HOPMATUBHBIX AaKTOB:  pa3paOOTaHHBIM TMPOEKT JOKAJIbHBIX HOPMATHBHBIX aKTOB
COIJIaCOBBIBAETCS BCEMU pa3pabOTUMKaAMHU.

4.9 Tlocne pa3pabOTKU MPOEKTOB JIOKAIBHBIX HOPMAaTUBHBIX aKTOB U MPOBEPKHU HA

npeIMeT MX COOTBETCTBUSI TMOJIOKEHUSM 3aKOHOAATENIhCTBA, MHBIM 005S3aTeIbHBIM
HOpMAaTHBaM, a paBHO 00BEMy 3ajad, MpaB U OOA3aHHOCTEH HCXONS U3 CTPYKTYPHI,
IIPOEKTHI JIOKAJIbHBIX HOPMATHUBHBIX AKTOB Pa3MELIAIOTCsS HA CalWTe LIKOJIBI, CTEHIAX U



00CYXJICHUSI U BHECEHUS U3MEHEHHUI y4yaCTHUKaMU 00pa30BaTEIbHBIX OTHOIIEHUN Ha 1
Mmecsll. [lo ucreyeHun MaHHOrO CpoKa MPOEKTHI JIOKATBHBIX aKTOB IMEPEAacTCss B OpraH
camoytnpasieHuss MAOY.

4.10. ITocne oOcyxaeHUsI B JTOKAJIbHBII HOPMATHUBHBIN aKT BHOCSITCS U3MEHEHUSI,
Opa0bOTaHHBIA TEKCT JOKAJIBHOI'O HOPMAaTUBHOI'O aKTa MEPENacTcs B COOTBETCTBYIOIIUMN
KOMIIETEHTHBIN opraH ynpasieHusds MAOY, ynoJHOMOYEHHBIN €ro IpPUHUMATh.

4.11. OdopmiieHne JTOKaIbHOTO HOPMAaTUBHOI'O aKTa:

4.11.1. OdopmieHue JOKaTbHOIO HOPMATHUBHOTO aKTa BBIMOJHAETCS B
COOTBETCTBUU ¢ TpeboBaHusMH «['OocymapcTBEHHON CHCTEMBI JTOKYMEHTAIIHOHHOTO
oOecrieuenus ynpapieHus. OcHOBHBIE MoJokeHus. OO01e TpeGoBaHUs K TOKyMEHTaM U
CiIy0aM JOKYMEHTAallHOHHOTO OOECIEYEHHs», a TaKKe HOpMaMH «YHHU(PUIUPOBAHHON
CHUCTEMBI JOKYMEHTALINU. YHupuuupoBaHHas cucrema OpraHU3alMOHHO-
pacropsauTeIbHON ToKyMeHTaruu. TpeboBanus k odpopmiieHuto qokymeHToB. 'OCT P
6.30-2003» (ytB. IloctanoBnennem I'occranmapra Poccun ot 03.03.2003 N 65-ct «O
IPUHATAA W BBEICHUM B JEHWCTBUE TOCYJAapCTBEHHOro craHgapra Poccuiickoin
denepanumny).

4.11.2. CrpykTypa JIOKaJbHOTO HOPMATHBHOTO aKTa JOJDKHA OOecreuynBaTh
JIOTUYECKOE Pa3BUTHE TEMbI MPAaBOBOIrO peryiupoBaHus. Eciu TpeOyeTcs pazbsicHEHUe
Hene M MOTUBOB IMPUHATHSA JIOKAJBHOTO aKTa, TO B MPOEKTE JAETCs BCTYMUTEIbHAs
yactb — mnpeamOyna. [lonoxeHUss HOPMATHBHOTO Xapakrepa B mpeaMOyly He
BKJIFOYAIOTCA.

4.11.3. CtpykTypa JIOKaJIbHOTO HOPMAaTUBHOTO aKTa JOJKHA OBITH JIOTHYECKU
000CHOBaHHOM, OTBEUAIOIIEH IEJISIM M 3aJladyaM IPABOBOTO PETYIHUPOBAHMS, a TaKKe
oOecreynBarolell  JIOTUYECKOE pa3BUTHE W MPABUIBHOE TIOHMMAaHHUE JIaHHOTO
JIOKQJIbHOTO aKTa.

4.12. Tlocne mpuHATHS JOKATbHOTO HOPMATHBHOTO aKTa COOTBETCTBYIOIIMM
KOMIIETEHTHBIM opraioM MAQOY, [0KyMEHT TpeACTaBISIETCS Ha YTBEpPKICHUE
mupektopy MAOY. Tlponienypa yrBepxaeaus odopmisieTcs npukazoM mo MAOY

4.13. JlokanbHBII HOPMATUBHBIM  aKT BCTYIIAET B CHJIy C MOMEHTA,
YKa3aHHOTO B HEM, JU0O, B Clydae OTCYTCTBUS TaKOTO YKa3aHHs, MO WCTECYCHHH 7
KaJICHAAPHBIX JHEH ¢ JaThl MIPUHATHUS JAHHOTO JOKAJIBHOTO aKTa.

5. IIpuHsiTHE TOKAJBLHBIX HOPMATUBHBIX AKTOB

5.1. JlokanbHble HOPMAaTHBHBIE  aKThI MPUHUMAIOTCS  CIEAYIOIIUMHU
KOMIIETEHTHBIMH Opranamu ympasiieHuss MAOYVY:

51.1. O6mum codpanuem paborHukoB MAOY  npunumarorcs [lpaBuia
BHYTPEHHETO TPYAOBOTO pACIOpsiAKA U WMHBIE  JIOKAIbHBIE HOPMATHUBHBIC aKTHI,
OTHOCsIIMECS KO BceM paboTHukaMm MAOY

5.1.2. Meparoruyeckum coBeroM MAOY - nokanbHbIE HOPMATHUBHBIE AKTHI,
coJiepKalllie HOPMBI, PETYJIUPYIOIIMEe 00pa30BaTeNbHbIE OTHOIICHHS W OPraHU3aIUIo
00pa3oBaTeIbHOIO MpoIlecca, OLEHKY M Y4eT 00pa30BaTeIbHbBIX JOCTHKEHUN ydaluxcs

7. O3HaKOMJICHHEe YYaCTHUKOB 00pa30BaTe/IbHbIX OTHOLICHUH €
JIOKAJIbHBIMH HOPMATHBHBIMHM AKTAMU

7.1. Pa6otHuknu MAOY B 00s3aTenbHOM  TOpSIAKE  JOJKHBI  OBITh
03HAKOMJICHBI TIOJI JIMYHYIO POCHHCH CO BCEMH JIOKaJbHBIMA HOPMATHUBHBIMU aKTaMH,
npuauMaeMbiMi B MAOY u HENOCPEACTBEHHO CBS3aHHBIMU C WX TPYJIOBOU
JIeSITeIIBHOCTBIO.



7.2.  O3HakomJieHHE C JIOKAJbHBIMA HOPMATHBHBIMH aKTaMu O(GOopMIIsieTcs B
BUJIE POCIMCH O3HAKOMJIIEMBIX JIMI] C YKAa3aHHUEM JIaThl O3HAaKOMJIEHHS JINOO Ha caMOM
JIOKaJIbHOM aKTe, MO0 Ha OT/AEIbHOM JHMCTE 03HAKOMIICHUS, IPUIIaraeMoM K Hemy, JIM0o
B OTJIEJIbHOM JKYypHAJe.
7.3. Tlopsimox  o3HaKOMJeHHMs  poxauTesel  (3aKOHHBIX  IpeCTaBUTENEN)
yyaluxcss U yJaluxcsl ¢ JIOKaJIbHBIMA HOPMAaTUBHBIMHU aKTamu Ipu npueme B MAOY
pernamenTupoBaH B [IpaBunax npuema 8 MAOY.

7.4, O3HakomileHuEe ydanmxces, UX ponuTeneu (3aKOHHBIX
npeAcTaBUTENEH) C JIOKAJIbHBIMM HOPMATUBHBIMHM aKTaMH, KacaroIIMMUCS —yKa3aHHBIX
YYaCTHHUKOB 00pa3oBaTeIbHbBIX OTHOILEHUH, NPUHATHIMU B MEpPUOA OO0Yy4YEeHHUS

yuamerocs B MAOY, ocymectBiasercs NyTeM pa3MEUIeHUs] KOMHMM JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB Ha oduiMaIbHOM caifte B cetu MHTepHET, Ha HHPOPMAITMOHHOM
crenne MAOY, a Takke B X07¢ IPOBEACHUS COOpaHUl yJaluxcs, COOpaHuil poauTesneit
(3aKOHHBIX MPEJCTABUTENICH) YUaIIHXCS.

7.5. JlokaneHble HOpMaTuBHBIE akThl MAQOY pasmemarorcs Ha opuLIUaTIbHOM
caiite MAOY B cetu «IHTEepHETY.

8. U3MeHeHHE JTOKAIbHBIX HOPpMAaTHUBHBIX aKTOB

8.1. JlokambpHbIE HOPMAaTUBHBIC aKTHl TOAJIEKAT U3MEHEHUIO U JOTIOJTHEHUIO B
CJIEIYIOUIMX CITydasX:

- peopranuzanus JuO0 H3MeHeHue CTpyKTypsl MAOY, koTopoe BieyeT 3a
co00i1 U3MeHeHne HauMEHOBaHUs JIN0O 3a/1a4 U HapaBJIEHUH €S TEbHOCTH;

- U3MEHEHME 3aKoHoAaTeNbeTBa Poccuiickon denepanny;

- no ycmorpennro MAOYVY. B »3TOM ciyyae NpHHUMaeMble JIOKaJIbHbIE
HOpPMATHUBHbBIE aKThl HE MOTYT YXY/IIATh IOJIOKEHUS PaOOTHUKOB, YYalIUXCSs, UX
poauTenei  (3aKOHHBIX ~ MpEACTaBUTENEH) MO  CPaBHEHUID C  TPYAOBBIM
3aKOHOJIATENICTBOM, 3aKOHOJATEIBLCTBOM B 00JaCTH 00pa30BaHUs, KOJUICKTUBHBIMU
JIOTOBOPAMH, COTJIAIIEHUSMHU.

8.2. JlokanbHble HOPMATHUBHBIE AKTbl MOTYT OBITh M3MEHEHbI W JOTOJHEHbI
TOJIBKO MPUHATHUEM HOBOW PEIAKIMH JIOKaJbHOTO HOPMAaTUBHOTO aKTa B MOJIHOM 00beMe
— IIyTe€M YTBEPKIEHUS HOBOTO JIOKAJTHHOIO HOPMATUBHOTO AKTA.

9. OT™MeHa J10KATbHBIX HOPMATHBHBIX AKTOB

91 OcHoBaHus IJIi OTMEHBI JIOKAJIBHBIX HOPMATHBHBIX aKTOB MAOY
SABIISIOTCS:

- HCTEYEHUE CpOoKa JEHCTBUS JIOKAJbHOTO HOPMATUBHOIO akTa (eciau MpHu
pa3paboTke ero ObLT onpe/eeH NEPHOT ero IeUCTBUS);

- BCTYIUIEHME B CWJIy 3aKOHAa WJM APYrOoro HOPMAaTHBHOI'O IIPAaBOBOIO AaKTa,
CoJIeprKalllero HOpMbI TPYZOBOIO MpaBa, KOJUIEKTUBHOTO JI0IOBOpPA, COTJIAIICHMS], KOTaa
yKa3aHHbIE aKThl YCTaHAaBJIMBAIOT Oo0Jiee BBICOKUW YPOBEHb I'apaHTUH paOOTHUKAM IO
CPABHEHMIO C JIEHCTBOBABIINM JOKAJIbHBIM HOPMATUBHBIM aKTOM.

92. OrMmeHa JOKaJbHOTO HOPMATHBHOTO AaKTa B CBSI3M C YTPAaTOW CHIIBI
OPOM3BOAUTCS TpHKazoM aupekropa MAOY, ¢ o03HakOMJIEHHEM paOOTHHKOB C
coJiep KaHMeM TMpHUKa3a MoJ pOCIUCH.



